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I. O6mue nosoxeHus

1.1. Hacrosmee IlomoxkeHune mo oO0paboOTKe NEPCOHANBHBIX MaHHBIX (nmajnee - IlomokeHue)
Opranmsanuu (HazBanue OpraHuzanuu) pa3padoOTaHO B COOTBETCTBHU C TpPYyJOBBIM KOJEKCOM
Poccuiickoit ®Penepanuu, Koucrurynueit Poccuiickoir ®Denepanuu, ['paxxJaHCKUM KOJEKCOM
Poccuiickoit ®enepanun, DenepanbHbiM  3akoHOM «OO0 wuHboOpManuu, HHOOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3amure uHpopMmanuu», DenepalbHbIM 3aKOHOM «O MEPCOHATBHBIX JAHHBIXY,
[IpaBuiamMu BHYTPEHHETO TPYJOBOTO pacrnopsaka Opranuszanuu.

1.2. Ienp paszpaborku [lonokeHus - onpezencHue Mopsiaka oOpadOTKU MEPCOHATBHBIX JTaHHBIX
paboTHukoB OpraHu3ani M UHBIX CYOBEKTOB MEPCOHAIBHBIX IAHHBIX, MEPCOHATBHBIC JTaHHBIC
KOTOPBIX TOJIeKAT 00paboTKe, HA OCHOBaHWUM IMOJHOMOYHUH oreparopa; oOecreueHHe 3alluThI
mpaB ¥ CBOOOJ YENOBEKa M TpakJaHWHA, B T.4. paboTHuka OpraHusamuu, npu oOpaboTke ero
MEPCOHAJBHBIX JAHHBIX, B TOM YHUCIIE 3alIMThI MPIB HAa HEMPHUKOCHOBEHHOCTh YAaCTHOW JKU3HH,
JUYHYI0O U CEMEHHYI0 TaliHy, a TakKKe YCTaHOBIIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIHII,
UMEIOIUX JOCTYI K TIEPCOHAJIbHBIM JAHHBIM, 32 HEBBINIOJIHEHUE TpPeOOBaHUI HOPM,
peryaupyrommux 00padoTKy U 3aIUTy EPCOHABHBIX JaHHBIX.

1.3. [lopsimok BBoAa B AelicTBue U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosamee IlomoxeHne BcTymaeT B CHIy C MOMEHTa €ro YTBEP)KICHHS I'€HEPaIbHBIM
mupexkTopoM OpraHu3anuy 1 JeiCcTBYyeT 0eCCpOUHO, 10 3aMEHBI ero HOBBIM [looskeHueM.

1.3.2. Bce usmenenus B [1oyokeHre BHOCATCS TPUKA30M.

1.4. Bce padorauku OpraHu3anuy JODKHBI ObITh 03HAKOMJICHBI C HAcTosIuM [lomokeHuem 1o
POCTIHCS.

1.5. Pexum KOH(I)I/I,ZLCHI_[I/IEUIBHOCTI/I NEpCOHANIBHBIX  JAHHBIX CHHUMACTCA B ClIydasaX HX
00e31MYrMBaHus U [0 UCTEUECHHH 75 JeT CpOKa UX XpaHCHUS, W MMPOMAJICBACTCA HAa OCHOBAHUU
3aKJIFOYCHHUA 3KCHCpTHOI7I KOMHUCCHH OpFaHI/I3aHI/IH, €CJIM HHOC HC OIIPCACIICHO 3aKOHOM.

II. OCHOBHBIE TIOHATHS U COCTAB MEPCOHATBHBIX JJAHHBIX pA0OOTHHKOB

. 1].
2.1. 1ns ueneit Hactosimiero [1onoxkeHus UCTIONb3YIOTCS CIAEAYIOLINE OCHOBHBIE nousTst:
- TIEpCOHAJIbHBIE JIaHHbIE PAOOTHUKA - J1I00ast MHPOpPMALKsL, OTHOCSIASACA K ONpPEAeICHHOMY N
OTpesieNIIeMOMY Ha OCHOBAaHUM TakoW MH(poOpMaluu pabOTHUKY, B TOM YHCIIE €ro paMuius, uMms,
OTYECTBO, T'0Jl, MECALl, AaTa U MECTO POXKJIEHHs, aJpec, CeMEHHOe, COLMAIbHOE, NUMYIIECTBEHHOE
MoJIOKEHHe, oOpa3oBaHMe, mpodeccusi, A0XOoAbl, JApyras HHpopMmalus, HeodOxoaumas
paboTONATENIO B CBA3U C TPYJOBBIMU OTHOIIEHHSAMY,;

- 00paboTKa MEePCOHAIBHBIX JJAHHBIX - COOp, CUCTeMaTH3allts, HaKOIUIEHUE, XpaHEHUE, yTOUHEHHUE
(oOHOBIIEHME, W3MEHEHHUE), MHCIONb30BaHUE, pacHpocTpaHeHue (B TOM 4YHCIE I[epeaaya),
o0e3MunBaHue, OJOKUPOBAaHUE, YHUUTOXKEHUE NTEPCOHATIBHBIX JaHHBIX Pa0OOTHUKOB OpraHu3aluu;

- KOH(MUIEHIMAIBbHOCTh NEPCOHABHBIX JAHHBIX - 00s13aTeNbHOE ISl COOIOCHHUS] Ha3HAYEeHHOTO
OTBETCTBEHHOTO JIMIIA, MTOJYUYUBIIETO JAOCTYH K MEPCOHATBHBIM JTaHHBIM paOOTHUKOB, TpeOOBaHUE
He JIOIyCKaTh UX paclpoCTpaHeHUs Oe3 coriacus pabOTHUKA MM HHOTO 3aKOHHOI'O OCHOBAHUS;

- pacinpoCTpaHCHUC TICPCOHAJIBHBIX  JAaHHBIX - )ICfICTBI/ISI, HaIlpaBJICHHBIC Ha II€peaady
NEPCOHANIBHBIX JAaHHBIX paGOTHI/IKOB ONPCACIICHHOMY KpYTYy JIMIQ (nepeﬂat{a MEPCOHATIbHBIX
)]aHHBIX) HJIM Ha O3HAKOMJICHUEC C MEPCOHATIbHBIMU JaHHBIMHW HCOTPAHUYCHHOI'O Kpyra JIMIl, B TOM
quCie O6HapO,Z[OBaHI/IC NEPCOHANIBHBIX HTAaHHBIX pa60THI/IKOB B CpCACTBAX MacCcoBOM I/IH(I)OpMaI_II/II/I,
pasMEIICHUE B I/IH(i)OpMaIII/IOHHO-TeJ'IeKOMMyHI/IKaIII/IOHHI)IX CCTAX WM NPEAOCTABIICHUC JOCTYyIIa K
NEpCOHAIbHBIM OTaHHBIM paGOTHI/IKOB KaKHM-JIM0O HHBIM CHOCO6OM;

- UCIOJb30BaHUE IEPCOHANBHBIX JAHHBIX - NEHCTBUS (Onepaluu) ¢ MepCOHATbHBIMH JaHHBIMH,



COBepIIaeMble JOKHOCTHBIM JIULIOM OpraHu3alnuy B LEIsSX MPUHATHUS PELICHUN WM COBEPIICHUS
WHBIX JCWCTBHA, MOPOXKIAIONINX HOPUINYECKHE IMOCIEIACTBUS B OTHOIICHWU PAOOTHHKOB JIMOO
MHBIM 00pa30oM 3aTparuBarolUX WX MpaBa U CBOOOIbI MU MpaBa U CBOOOBI IPYTUX JIHII;

- ONOKHMpOBaHME TEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue cOopa, CUCTEeMaTHU3aluy,
HAKOIUICHUS, UCTIOJIb30BaHUs, pAaCIPOCTPAHEHHsI IEPCOHANIBHBIX JTaHHBIX PA0OTHUKOB, B TOM YHUCIIE
UX Iepenayi;

-  YHUYTOXCHHUC IICPCOHAJIBHBIX HOAaHHBIX - IIGI;'ICTBI/ISI, B PC3YyJbTaTC KOTOPLIX HCEBO3MOXKHO
BOCCTAaHOBUTH COACPIKAHUE IICPCOHAIBHBIX JAHHBIX B HH(i)OpMaHHOHHOfI CUCTEME INEPCOHATBHBIX
JaHHBIX pa6OTHI/IKOB WKW B PE3YJbTATC KOTOPBIX YHHYTOXKAKOTCA MATCPUAJIBHBIC HOCHUTCIN
MEPCOHAIBHBIX JAaHHBIX pa6OTHI/IKOB;

- 00e3nuYMBaHUE NEPpCOHANIBHBIX HAaHHBIX - I[GflCTBPISI, B PE3YJIbTATC KOTOPBIX HCBO3MOXHO
OIMPECACIIUTD IIPUHAAJTICKHOCTE IICPCOHAJIBHBIX JAHHBIX KOHKPETHOMY pa6OTHI/IKy;

- 00IIeAOCTYyIHBIE MMEePCOHATBHBIC JAHHBIC - MEPCOHAIBHBIE JAHHBIC, JOCTYI HEOTPaHUYCHHOTO
Kpyra JuIl K KOTOPbIM IMPEAOCTABICH C COrJiacus pabOTHUKA WM Ha KOTOpPbIE B COOTBETCTBUU C
(benepanbHBIMU 3aKOHAMHU HE PACIIPOCTPAHSETCs TpeOOBaHKUE COOIOCHIS KOHPUICHIIMATHLHOCTH.

2
- nHpopManus - cBeJeHHs (COOOIIEHUS, TaHHbIE) HE3aBUCUMO OT (POPMBI UX Hpe[[CTaBJIeHI/IﬂLl.

- JIOKyMEHTHpOBaHHash WHpopManus - 3ahUKCUpPOBaHHAs Ha MaTEPUAIILHOM HOCHTENE ITyTeM
JOKYMEHTUPOBaHUS HMH(OpMAIMsl C PEKBU3UTAMH, IO3BOJSIONIMMHU  OINPENEIUTh  TaKyko
MHGOPMALIMIO WK €€ MaTepUaJIbHbI HOCUTEIIb.

2.2. B coctaB nepcoHanbHbIX AJAaHHBIX paO0THUKOB OpraHu3anuyu BXOAAT JOKYMEHTHI, COAEpIKallne
nHGOPMAIMIO O TACHOPTHBIX JaHHBIX, OOpa30BaHWUM, OTHOIIEHHMH K BOMHCKOH OOS3aHHOCTH,
CEMEIHOM TI0JIOKEHHHU, MECTE JKUTEILCTBA, COCTOSHUM 3/10POBbs, a TAKXKe O MPEABIIYIINX MECTaxX
uX paboTHI.

2.3. KoMmmuiekc AOKYMEHTOB, COIPOBOXKIAIONIUN Mpouecc OQOPMICHUS TPYIOBBIX OTHOILICHHIMA
paboTHuka B Opranuzaluu 0py ero npueMe, NepeBosie U yBOJIbHEHUH.

2.3.1. Uudopmanus, npeacrapisgemMas paOOTHHKOM MPU TMOCTYIUICHUU Ha padoTy B OpraHuzanurio,
JI0JDKHA UMETh JOKYMEHTalIbHYI0 Gopmy. [IpH 3akiodeHnn TpyJao0BOro JOroBOpa B COOTBETCTBUU
co cr. 65 Tpynosoro konekca Poccuiickoit denepanuu Mo, NocTymnaroliee Ha padoTy,
IpeabsBIseT paboToAATENO:

- MacIopT U WHOM JOKYMCHT, YI[OCTOBepﬂIOHII/Iﬁ JINYHOCTD,

- TPYJOBYIO KHIDKKY, 32 UCKIIOYEHHEM CIIy4aeB, KOT/Ia TPYAOBOM JOrOBOp 3aKIHOYAETCs BIIEPBBIC
WM pabOTHUK MOCTyNaeT Ha paboTy Ha YCIOBUSIX COBMECTUTENIbCTBA, JIMOO TPYAOBask KHUXKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3U C €€ YTPaTOM WU MO APYTUM IpUYUHAM;

- CTPAaxXOBOC CBUACTCIBCTBO I'OCYAApPCTBEHHOTO ICHCUOHHOTO CTPAXOBAHUA;
- DOKYMCHTBI BOMHCKOI'O YUC€Ta - JJId BOCHHOOOS3aHHBIX U JIA1, IMMOJICIKAIINX BOUHCKOMY YUCTY,

- JOKyMeHT 00 o0pa3oBaHMU, O KBaIM(UKAIMM WIM HAJIUYUU CIEUUATIbHBIX 3HAHUU - TMPHU
MOCTYIUICHUHU Ha padoTy, TpeOYIOUIYIO CHIeIMaIbHbIX 3HAHUH WM CHEeHUaIbHOM MOATOTOBKH;

- cBHIETENBCTBO 0 nprcBoeHn MHH (mpu ero wammany y paGorauka).,

2.3.2. Ilpu odopmiennn paboTHrka B OpraHusanuio paOOTHUKOM OT/AeNa KaJpoB 3alOIHIETCS
yaudunupoBanHas ¢opma T-2 «JluuHas kapTrouka pabOTHHUKA», B KOTOPOH OTpa)kKarOTCs
CJIeNyIONNEe aHKETHBIC U OnorpaduyecKkue JaHHbIE paOOTHUKA:

- obmue cBenenus (O.M.O. paboTHuka, nata pOXICHHUS, MECTO POXKIEHHUS, TPa)XIaHCTBO,
oOpa3oBanue, npodeccusi, cTaxk paboThl, COCTOSHUE B Opake, NaclopTHbIE 1aHHbIE);

- CBCJACHUSA O BOMHCKOM YUCTEC,



- IaHHBIE O MpUeMe Ha paboTy;

B nanpHeleM B ITMYHYIO KAPTOUKY BHOCSATCA:

- CBEJICHUS O IIepeBOJIax Ha JAPYyTryo padory;

- cBeJleHUs 00 aTTecTaluy;

- CBEJICHUS O MOBBIILIECHUH KBATH(PUKAIUY;

- CBEZICHUS 0 PO(ECCUOHATILHON MEPETIOATOTOBKE;

- CBEJICHUS O Harpaaax (MOOUIPEHUSIX ), TOYETHBIX 3BAHMSIX;
- cBeJIeHUs 00 OTITyCKax;

- CBE/ICHUS O COLMAJIbHBIX FapAHTHSIX;

- CBE/ICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B ornene xaapoB OpraHuzaiy CO3Jal0TCSI M XPAHATCS CIEIYIOIINE TPYIIbl JOKYMEHTOB,
coJiep Kallue JaHHbIE O PAOOTHUKAX B €AMHUYHOM UJIM CBOJHOM BHJIC:

2.3.3.1. JIoKyMeHTBI, coJiepKalllie MepcoOHaIbHbIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI IOKYMEHTOB,
COIPOBOKIAMOIIUE Tporiecc O(OPMIICHUS TPYIOBBIX OTHOIICHWH IpH TpueMe Ha padoTy,
NepeBo/ie, YBOJbHEHUN; KOMILJICKC MAaTepUAJIOB 10 aHKETUPOBAHHIO, TECTUPOBAHHIO; ITPOBEICHHIO
cobeceoBaHUI C KaHIUAATOM Ha JOJDKHOCTB; MOJUIMHHUKKA W KOMHUU TPUKA30B IO JIHYHOMY
COCTaBy; JIMYHBIC Jella M TPYAOBBIE KHW)XKH PaOOTHUKOB; Jeia, COAEp)Kallhue OCHOBAHUSA K
npHUKa3dy 1O JIMYHOMY COCTaBy, Jieja, COJCpXallie MaTepUalbl aTTeCTallud pPaOOTHHKOB;
CIy’)K€OHBIX pacclieIOBaHMii; CIPaBOYHO-UHPOPMAIMOHHBIA OaHK [aHHBIX 10 IEPCOHATY
(KapTOTEKH, JKYpHAJbl); MOJJIMHHUKA M KONUU OTYCTHBIX, AHAIUTUYECKUX U CIPABOYHBIX
MaTepHalioB, TIepelIaBaeMbIX pPYKOBOACTBY OpraHm3anuu, pyYKOBOIUTENSIM  CTPYKTYPHBIX
MOJIPA3/ICIICHNH; KONMH OTYETOB, HANPABJIIEMbIX B TOCYAapCTBEHHBIC OpPraHbl CTaTHCTHUKH,
HAJIOTOBBIE HHCIIEKIINH, BBIIIECTOSIINE OPTraHbl YIIPABICHUS U APYTHE YUPEIKACHUS).

2.3.3.2. JlokyMeHTalusl M0 OpraHu3aluu padoThl CTPYKTYPHBIX MOjApa3feieHUN (IIOJOKEHHUs O
CTPYKTYpPHBIX  IOJAPA3JEIECHUSAX,  JOJDKHOCTHBIE  MHCTPYKUMH  paOOTHUKOB,  IpPHUKAa3bl,
pacropsbkeHHs, yKa3aHusi pykoBojacTBa OpraHuzanuu); JOKYMEHThl HO IUIAHUPOBAHMIO, YYETY,
aHaJIM3Y ¥ OTYETHOCTH B YAaCTH paboThI ¢ nepcoHaioM OpraHu3anuu.

III. C6op, 0O6paboTka U 3anTUTa MEPCOHATBHBIX TAHHBIX
3.1. Ilopsaiok nmony4eHus: NEPCOHANBHBIX IAHHBIX.

3.1.1. Bce nepconanpHble naHHBIe paboTHHKA OpraHu3alyy CIEAYeT IMOJydaTh Yy HEro Camoro.
Ecnu mepcoHanbHble JaHHbIE paOOTHMKA BO3MOXHO IMOJYYUTb TOJNBKO y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBITh yBEAOMJIEH 00 3TOM 3apaHee W OT HEro JOJKHO OBITh MOJIyYEHO
NMUCbMEHHOE cornacue. JlomkHOCTHOE mHIo paboTojaresist OJKHO COOOIIUTh PAOOTHUKY
OpraHmaum/I 0 HOeX, Mmpeamnojara€MbiX HCTOYHHKAX M crocobax MMOJIYYCHHUA TICPCOHAIIBHBIX
JIAHHBIX, a TAKXKE O XapakTepe MOAJIeKAIIUX MOTYYSHUIO TIePCOHANBHBIX JTAaHHBIX M MOCIEICTBHUIX
0TKa3a paGOTHHKA J1aTh ACEMEHHOE COTNIACHE HA MX MOJTy4eHm e,

3.1.2. PabGoromarenr He HMMeeT NpaBa IoJiyuaTb W 00paOaThIBaTh MEPCOHAJBHBIC JaHHBIC
pabotHrka OpraHu3alii O €ro pacoBOH, HAINMOHAIHHON NPUHAIICKHOCTH, TTOJIUTHICCKUX
B3IJISIJIaX, PETUTUO3HBIX MU (QUIOCO(CKUX YOSKICHUSAX, COCTOSTHUM 370POBbsl, HHTUMHOM JKU3HU.
B CiIydasax, HCIMOCPECACTBECHHO CBA3aHHBIX C BOIIPOCAMU TPYAOBBIX OTHOIHeHI/Iﬁ, B COOTBETCTBUHU CO
cT. 24 Koncruryuuu Poccuiickoit denepanun paboToaaTtensb BIpaBe NOTyqaTs B o0OpabaTbIBaTh

JaHHBIC O JaCTHOM KH3HU pa6OTHI/IKa TOJIBKO C €TI0 IMCBbMCHHOTO COFJ'IaCI/IHLl.

O6paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PaOOTHHUKOB pabOTOJATEIeM BO3MOXKHA TOJBKO C



HX corjlacus Jubo 0e3 UxX corjacus B CICAYIOIUX Cly4dasXx:
- ICPCOHAJILHBIC TAHHBIC SBJIAIOTCA 06H_ICIIOCTYHHBIMI/I;

- TEpPCOHANBHBIC JAHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbS PAOOTHMKAa W UX 00paboTka
HeoOxouMa ISl 3alUThl €r0 >KU3HM, 30POBBS MIIU MHBIX XKU3HEHHO Ba)KHBIX WHTEPECOB JTHUOO
YKU3HH, 3JI0POBbSl WJIM UHBIX XKU3HEHHO BAXXHBIX MHTEPECOB JAPYTHX JUI[ U MOJIYYECHUE COIJIACHS
paboTHUKA HEBO3MOXKHO;

- 10 TpeOOBaHUIO IOJHOMOYHBIX T'OCYJApCTBEHHBIX OPraHOB B CIIy4asX, IPEIyCMOTPEHHBIX

benepanbHbIM sakoHoM™,

3.1.3. Paboromarens BIpaBe oOpalaThiBaTh MEPCOHANBHBIE JIaHHbIE PAOOTHUKOB TOJIBKO C HX
MUCBMEHHOTO COTJIaCcHsI.

3.1.4. TIuceMeHHOE coriache pabOTHHKA HA 0OpPa0OTKY CBOMX IEPCOHAIBHBIX JaHHBIX JIOJDKHO
BKJIFOYATh B ceOs;

- q)aMI/IJ'II/IIO, HMA, OTYCCTBO, aapecC CY6’beKTa MNEPCOHAJIIBHBIX JaHHbIX, HOMEP OCHOBHOI'O
AOKYMCHTA, YAOCTOBCPAIOIICTO €ro JUIHOCTb, CBEACHHUA O JAaTC BbIJAYH YKAa3aHHOI'O JOKYMCHTA U
BbIAABIICM €I'0 OpTraHe;

- HauMeHoBaHME ((aMWINIO, WMs, OTYECTBO) W ajpec OIleparopa, IOJIyYarollero COrJiache
CyOBeKTa MepCOHANBHBIX JAHHBIX;

- OCJIb O6pa6OTKI/I MNEPCOHAJIbHBIX JaHHBIX;

- HICPCUYCHb IICPCOHAJIBHBLIX HOAdHHBIX, Ha o6pa60TKy KOTOpPBIX HaC€TCA COorjacue CY6’bCKTa
NECPCOHAIBHBIX JAHHBIX;

- MepeueHb JCHCTBHUI C MEPCOHAIBHBIMU JaHHBIMH, HA COBEPIICHHE KOTOPBIX JAETCs COTJIacue,
o0111ee OMUCaHne UCTIOJIb3YEMBIX OIIEPaToOpoM CIIOCOO0B 00PaOOTKH MEPCOHATBHBIX TAHHBIX;

- CPOK, B TCHCHUEC KOTOPOTO I[CﬁCTBy@T corjiacue, a TakKXXe Nopsaa0K €ro OT3bIBa.

dopma 3asgBIEHUS O corjacuu paboOTHMKa Ha 00paOOTKy MEepCOHAIBHBIX JaHHBIX CM. B
npwiokeHuu 1 k Hacrosimemy Ilonoxenuto.

3.1.5. Cornacue paboTHUKA HE TPEOYETCS B CASAYIOMINX CIydasx:

1) o6pa60TI<a MNEPCOHANIBHBIX JAaHHBIX OCYHICCTBIIACTCA Ha OCHOBAHUU pr)IOBOl"O kogekca PO wiun
HWHOIr'o @enepanLHoro 3aKOH4, YCTaHaBJIMBAIOMIECTO €€ ICJIb, YCIOBUA IMOJYUYCHHA MNCPCOHAIBHBIX
HAaHHBIX W KpPYT Cy6’beKTOB, MNEPCOHANIBHBIC HNAaHHBLIC KOTOPBIX ITOJICIKAT O6pa6OTKC, a TaKXC
OIPECACIIAIOIICTO IMOJTHOMOYHNA pa6OTOI[aT€J'I$I;

2) 00paboTKa NEPCOHAIBHBIX JaHHBIX OCYIIECTBIISIETCS B LESX UCIOJHEHHS TPYI0BOTO JOTOBOPA;

3) 06paboTka MepcoHaIbHBIX AAHHBIX OCYIIECTBISIETCS ISl CTATUCTMUYECKUX WIIM MHBIX HAYyYHBIX
eIl TIPH YCIOBUH 00s3aTEIbHOTO 00€3TMYNBAHUS IEPCOHATBHBIX JaHHBIX;

4) o6paboTka MEepCOHATBHBIX TAHHBIX HEOOXOMWMA JUIsl 3alUTHI JKU3HHU, 3JI0POBbS WM HHBIX
KU3HEHHO BKHBIX MHTEPECOB PAOOTHUKA, €CITM TOMyUYEHUE €T0 COTTIACHSI HEBO3MOXKHO.

3.2. Ilopsanok 00pabOTKH, IEpeIaun U XPaHEHHsI IEPCOHATBHBIX JaHHBIX.

3.2.1. PabotHuk OpraHuzanuu MOpegocTaBiseT pabOTHUKY oTaena KaapoB OpraHuzanuu
JIOCTOBEpHBIE cBeJIeHHs 0 cebe. PaboTHUK oTaena kaapos OpraHu3aiyy npoBepseT J0CTOBEPHOCTh
CBC}IGHI/II\/’I, CBEpsAsA MOaHHBIC, TIPCAOCTABJICHHBIC pa6OTHI/IKOM, C HUMCIOIIUMUCA Y pa6OTHI/IKa
JOKYMEHTaMH.

3.2.2. B cootBercTBUU cO cT. 86, 1. 14 TK P® B nensix obecnieueHus npaB U cBOOO] yeloBeKa U
rpaxJIaHlHa reHepanbHblii aupekTop Opranmsaunuu (PaGoTtomarens) M ero mpeAcTaBUTENH IPH



00paboTKEe TMEepCOHAIBHBIX JAHHBIX pAOOTHHKA JIOJDKHBI COONIONATh  CICAYIONIME OOIIHe
TpeOoBaHUsI:

3.2.2.1. O6paboTka MEPCOHATBHBIX TAHHBIX MOJYKET OCYIIECTBIATHCS HCKIIOUUTEIBHO B IIEISAX
obecrieueHrss COONIOACHHUS 3aKOHOB W HHBIX HOPMATHBHBIX TIPAaBOBBIX AaKTOB, COJCHCTBUS
paboTHUKAaM B TPYAOYCTpPOICTBE, OOYYEHHH M TMPOJBHKEHUU MO CiIyx0e, oOecreueHus JTUYHON
0e3omacHOCTH PaOOTHHKOB, KOHTPOJISI KOJMYECTBA M KAueCTBA BBIMONHIEMONH pabOThl U
o0ecrniedeHus COXpaHHOCTH I/IMyHleCTBam.

3.2.2.2. Tlpu ompeneneHun o0bEeMa W COJEpKaHUs, 00pabaTHIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
PabGoTomarens moimkeH pykoBojcTBoBaTthcsi KoHctutyrmeint Poccuiickoit ®eneparuu, TpyaoBeiM
KozaekcoM Poccwuiickoit @denepannu 1 UHBIMU (eepaTbHBIMU sakoHamul,

3.2.2.3. Ilpu npuHATHU PEIICHUH, 3aTParuBaroOIINX UHTEPECH paboTHUKA, PaboToaaTens HE UMeeT
IpaBa OCHOBBIBATHCS HA TEPCOHAIBHBIX JAHHBIX PAOOTHHKA, TOTYYEHHBIX HCKIIOYUTEIHHO B
pe3ylbTaTe UX aBTOMAaTU3UPOBAHHOW 00pabOTKU MIIH AIEKTPOHHOTO nonyquHﬂ[g].

3.2.2.4. 3ammra NepCcoOHAIBHBIX JaHHBIX PaOOTHHKA OT HEMPAaBOMEPHOI'O MX HCIOJIb30BAHUS WU
yTpatel oOecrieunBaeTcsi PaboTomarenem 3a cueT ero CpeAcTB B IMOPSJIKE, YCTaHOBJICHHOM
benepanbHBIM saxoHoM%,

3.2.2.5. PaboOTHUKM ¥ HX TMPEACTABUTEIN JOJKHBI OBITh O3HAKOMIJICHBI TIOJ PACIUCKy C
nokyMmeHtamMu OpraHu3aiiy, yCTaHABIMBAIONIMME IMOPSIOK OOpaOOTKH MEPCOHAIBHBIX JTaHHBIX
paboOTHUKOB, a TakKe 00 MX MpaBax U 00S3aHHOCTSIX B ATOU o6uactuty,

3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHUKAa OT CBOMX IIPaB Ha COXPAHEHUE M 3alllUTy TailHbI

9 12
He,[[eI/ICTBI/ITCJ'ICH[_l.

IV. Ilepenaya n xpaHeHHe NEPCOHAIBHBIX TAHHBIX

4.1. Tlpu mnepenaye TIEPCOHAIBHBIX JAHHBIX paboTHUKAa Pabotomatens mo/mkKeH COOJI0IAThH

CJIeIyIOIne Tp€6OBaHI/I$I[§1:

4.1.1. He cooOmaTte nepcoHajlbHblE JaHHblE PaOOTHUKAa TPEThEW CTOPOHE 0€3 MUCHBMEHHOTO
coryiacusi pabOTHHKA, 32 MCKJIFOUEHUEM CITyyaeB, KOT'/la 3TO HEOOXOMMO B LIETISX MPEayIpexIeHUs
yIpo3bl KM3HU U 3[0pOBbI0 pAa0OTHUKA, a TaKXKe B CIIy4asX, YCTAHOBJIEHHBIX (eaepalbHbIM
3aKOHOM.

4.1.2. He coobmare mnepcoHadbHbIE IaHHbIE pPAOOTHWKA B KOMMEPUECKHX IelsIX O0e3 ero
nuceMeHHOro corniacus. O6paboTka MepCOHANBHBIX JaHHBIX Pa0OTHUKOB B LIESX MPOIABUKECHUS
TOBapOB, padOT, yCIYT Ha PBIHKE ITYyTEM OCYIIECTBJICHUS MPSIMBIX KOHTAKTOB C MOTCHIIHATHHBIM
MOTpeOHUTENeM C TIOMOIIBIO CPEACTB CBSI3U JOMYCKAaeTCs TOJIBKO C €ro MpeaBapUTEIbHOTO
COTJIACHSL.

4.1.3. IlpexaynpeauTs I, MOJYYUBIIUX TEPCOHAIbHBIC JIaHHBIE PAOOTHUKA, O TOM, YTO ITH
JaHHbIE MOT'YT OBITh MCIOJb30BAHBI JIUIIb B LIEJAX, /U1 KOTOPBIX OHM COOOLIEHbI, U TpeOOBaTh OT
3THUX JIMI MOATBEPKAECHUS TOTO, YTO 3TO IPABWIO coOMI0AeHO. JInia, moay4YuBIINe EepCOHaIbHbIE
JaHHble PaOOTHUKA, 00s3aHBI COOMIOAATh PEKUM CEKPETHOCTH (KOH(puAeHUIuanbHocTH). JlaHHOoe
[TonoxxeHne He pacHpoCTpaHsAeTCs Ha OOMEH MepCOHATbHBIMU JAHHBIMU PAaOOTHUKOB B MOPSJKE,
YCTAHOBJICHHOM (pesiepanbHbIMU 3aKOHAMH.

4.1.4. OcymiecTBIATh NiEpenady NEPCOHATBHBIX JaHHBIX PAOOTHUKOB B mpezenax OpraHu3aiuu B
COOTBETCTBUU C HacToAmuM [lonoxxenuem.

4.1.5. Pa3pemaTL AO0CTYyIl K HCPCOHAJIBHBIM HTAaHHBIM pa6OTHI/IKOB TOJBKO CII€IHUAJIbHO
YIOOJHOMOUYCHHBIM JIMIaM, IIPpHU 3TOM YKa3aHHBIC JIWIAa JOJIKHBI UMETh IPaBO IMOJYYaTb TOJIBKO TC
NEpCOHAILHBIC JAaHHBIC pa60THI/IKa, KOTOPELIC HCOGXOI[I/IMLI JJIs1 BBIIIOJTHCHUA KOHerTHOﬁ

GyHKIUH.

4.1.6. He 3anpammBare MHQOPMAIIUIO O COCTOSHUU 3/10pOBbSl pabOTHHKA, 32 UCKIIOYEHUEM TeX
CBEICHMI, KOTOpBIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTH BBINOJHEHUS PAaOOTHUKOM TPYAOBOMH



byHKIIH.

4.1.7. TlepenaBarh NepcoHANbHBIC HAHHBIE PAOOTHUKA MPEACTABUTENSIM PaOOTHHUKOB B TOPSJKE,
yctaHoBiieHHOM TpynoBbeiM  kojekcom Poccuiickoit  ®denepanuu, ©W  OrpaHUYMBATH ATy
WH(OPMALIMIO TOJHLKO TEMH TEPCOHAIBHBIMH JTAHHBIMU PAO0OTHUKA, KOTOPHIE HEOOXOMUMBI IS
BBITIOJTHEHUS YKa3aHHBIMU MPEJCTAaBUTENIMU UX QYHKIUU.

4.2. XpaHeHue 1 UCI0JIb30BaHNE EPCOHAIBHBIX JaHHBIX pa60THI/IK0BM:
4.2.1. IlepcoHalibHBIE TaHHBIE PAOOTHUKOB 00Pa0ATHIBAIOTCS U XPAHATCS B OTJIEJIE KaJIPOB.

4.2.2. TlepcoHanpHbie HaHHBIE PAOOTHUKOB MOTYT OBITH MOJIYYEHBI, MPOXOIUTH IAILHEUITYIO
00paboTKy M IepenaBaTbCcs Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTENSIX, TaK U B JIEKTPOHHOM
BUJIE - JIOKAJIbHON KOMITBIOTEPHOM CETH M KOMIIbIOTepHOU nporpamme «1C: 3apruiata u Kaapbi».

4.3. Ilpu mony4eHUH MEPCOHANBHBIX JAHHBIX HE OT paOOTHHUKA (32 MCKIIOYCHHWEM CIy4aeB, €CIIH
NePCOHAJBHBIC TaHHBIE ObUTH MPEAOCTaBICHBI PA0OTOIATEIIO HA OCHOBAaHUH (Pe/IepaIbHOTO 3aKOHA
WIN €CIM TIePCOHAIbHBIC HaHHBIC SBIAIOTCS OOLICTOCTYNHBIMK) paboTomaTenb a0 Havajia
00pabOTKM TaKWX TMEPCOHAIBHBIX JMJAHHBIX O053aH NPEJOCTaBUTH pPAOOTHUKY CIIEAYIONIYIO
nHpopMaIuio:

- HauMeHOBaHue ((paMUIIHsL, UMsI, OTUYECTBO) U aJIPEC OTEPATOPA HITU €TO MPEIACTABUTEIIS;
- estb 00pabOTKM MEPCOHANBHBIX JaHHBIX U €€ IPABOBOEC OCHOBAHHME;
- [IpeIoJaraeMple 10JIb30BaTe! EPCOHABHBIX JaHHbIX;

- YCTAHOBJICHHBIC HACTOAIIHUM d)enepaanHM 3aKOHOM IIpaBa CY6’b€KTa MNEPCOHAJIbHBIX JTaHHbIX.

V. JlocTyn K IepCOHAIBHBIM JIAHHBIM PAaOOTHUKOB

5.1. IIpaBo nocTtyma K nepcoHaIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
- TeHepalbHbIN JupekTop OpraHu3alum;

- COTPYJIHUKH OTJIea KaJIpoB;

- COTPYJIHUKHU OyXTanTepuH;

- HaYalbHUK OTJEeNa JKOHOMHUYECKOW Oe3omacHocTH (MHpOpMAIUs O (QaKTHIECKOM MecTe
MPOKUBAHUS U KOHTAKTHBIE TEIE(POHBI pAOOTHUKOB);

- COTPYIHUKH cekperapuara (MHpopMmanus o (PaKTHIeCKOM MeCTe NMPOKUBAHHUS M KOHTAKTHBIC
TenedoHbl pabOTHUKOB);

- HayaJbHUK OT/E€Ja BHYTPEHHErO0 KOHTPOJIA (JOCTYN K MEPCOHAIbHBIM JaHHBIM PabOOTHUKOB B
XO/I€ TUIAHOBBIX MPOBEPOK);

- PYKOBOJIWTENN CTPYKTYPHBIX MOJPA3AEICHUN 110 HANpPABIEHUIO JEATEIBHOCTH (JOCTYN K
MIEPCOHABHBIM JIaHHBIM TOJIBKO PaOOTHUKOB CBOETO MOAPA3/IECICHHUS).

5.2. PabotHuk Opranuszaiuy UMeeT MpaBo:

5.2.1. IloxydaTb IOCTYHn K CBOMM IEPCOHAIIBHBIM JAHHBIM U O3HAKOMIICHHE C HHMMH, BKIIOYas
npaBo Ha 0€3BO3ME3JHOE MOTydeHHe KOMUIl JIF000H 3amKcH, coiepiKalleil nepcoHalbHble JaHHbIE
paboTHHKA.

5.2.2. TpeboBate ot PabGoromarens yTOYHEHHUS, WCKIIOYCHHS WJIM HWCIPABICHUS HEMOJHBIX,
HEBEpPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYEHHBIX WJIM HE SBJISIOLIUX
HeoOXoauMbIMH 11t PaboTomarenst mepcoHambHbBIX TAHHBIX.

5.2.3. [lonmy4ats ot PaboTomarens



- CBEJICHHUS O JIMIAaX, KOTOPbIE UMEIOT JOCTYII K IEPCOHAIbHBIM JAHHBIM WA KOTOPBIM MOXKET OBITH
IIPEAOCTABIICH TAKOU JTOCTYII;

- ICPCUCHDb 06pa6aTBIBaeMI)IX INEPCOHATIBHBIX TaHHBIX U UCTOYHUK HUX ITOJYUYCHUS,
- CPOKH O6pa6OTKI/I IEPCOHATIBHBIX TaHHBIX, B TOM YHCJIC CPOKH UX XPAaHCHUS,

- CBCACHHUA O TOM, KaKUC IOPUANYCCKUC MTOCIICACTBUA IJIA cy61>eKTa NEPCOHANIBHBIX JAaHHBIX MOXKCT
IOBJICYb 3a COOOM 06pa60TKa €T'0 IIEPCOHAIIBHBIX JaHHBIX.

5.2.3. TpeboBarp wu3BemeHus PaboTomarenemM Bcex JHIl, KOTOPBIM paHee OBbUIM COOOIIEHBI
HEBEPHBIC WU HEIOJIHBIC TIEPCOHANILHBIC JTAHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX HCKITFOUCHUSX,
WCIIPABJICHUAX HJIU JIOTIOJTHCHUSX.

O06>xanoBarh B YIIOJHOMOUYEHHBIN OpraH 10 3allUTe MPaB CYyObEKTOB MEPCOHABHBIX JAaHHBIX WU B
Cy/ieOHOM TIOpSIIKE HEMpaBOMEpPHBIC NeHCTBUS WM Oe3neiicTBusl PaboTonmarens mpu oOpaboTKe U
3aIUTE €T0 MEePCOHATBHBIX TaHHBIX.

5.3. KOHI/IpOBaTL H [ACJIaTb BBIIHCKH IICPCOHAIIBHBIX JaHHBIX pa6OTHI/IKa paspemacTcCsia
HUCKIKYUTCIIBHO B CJIY)KC6HI)IX HOEJAX ¢ MMCbMCHHOTO Pa3spClICHMA HaYaJIbHUKA OTACIIa KaJpOB.

5.4. Tlepenaua wH(MOpPMAUKA TPEThEH CTOPOHE BO3MOXKHA TOJBKO MPH IMHMCHMEHHOM COTJIACHHU
PabOTHHKOB.

VI. OTBETCTBEHHOCTH 32 HAPYIICHWE HOPM, PETYIHPYIOUIMX 00padOTKY M 3alIUTy MEPCOHATBHBIX
JAHHBIX

6.1. PabotHuku OpraHu3alnyy, BUHOBHBIE B HapyLIEHHMM HOPM, PErYIMPYIOIIMX IOIYy4EeHUE,
00pabOTKy M  3aIIUTy [EPCOHAIBHBIX JAHHBIX PAa0OTHHKA, HECYT JUCLUIUIMHAPHYIO
aJIMMHHUCTPAaTUBHYIO, TPAK/1aHCKO-TIPAaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH C
(benepanbHBIMU 3aKOHAMHU.

6.2. I'enepanpHblii qupekTop OpraHuzanuu 3a HapyLIEHHE HOPM, DPETYJIHPYIOIIUX IOJIYy4YeHHE,
00pa®OTKy ¥ 3alIMTy [EpPCOHANbHBIX JAHHBIX paOOTHUKA, HECET aJMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh cornacHo cT. 5.27 u 5.39 Kogekca 00 aIMUHHCTPATUBHBIX NMpaBOHAPYILEHUSIX
Poccuiickoit @enepanny, a Takke BO3MeEIIaeT pabOTHUKY yIiiepO, NPUYNHEHHBINH HENTPaBOMEPHBIM
HCIOJIb30BaHUEM HH(OPMAIINH, COepKallel NepCcoHaIbHbIE JaHHbIE pa0OTHHKA.



Dopma 3aa6nenun
0 coznacuu pabomHuKa
Ha 00padomKy nepcoHanIbHbIX OAHHBIX

3ABJIEHUE
00IICHOCb  pYKOBoOumens  Kaoposol
CLyoHcOblL OpeanHu3ayuu
HAUMeHOBAaHUe OP2aAHU3aAYUU
No

UHUYUANBL U (hamMuus pyKkosooumens

om
Gamunus, uHUYUAIbl 3a56Umers
O coenacuu na obpabomxy
NEPCOHANLHBIX OAHHBIX 001HCHOCMb PAOOMHUKA
HauMeHo8aHue CMPYKMYPHO2O
noopasoenenus
He so3paoicaio npomug Bamu ceedeHuii 060  MHe,
cooeparcauux
noxyueHus/cooouen

us
OaHHwvie 0
nepeuelb NepcoHANbHbIX OAHHbBIX

yKazams, OmKyoa mocym Oblmb NONYYeHbl UIU KyOd nepedaivbl NepCOHANbHbIE
oannvie
C yenwvio

yKazams yeib 00pabomxu nepcoHaIbHbIX OAHHBIX

8 Gopme
O0OKYMEHMANbHOU/IIeKMPOHHOTU/YC
mHou (no menegony)
8 meueHue
VKA3amu CPOK OeltiCmeust CO2Nacus
Hacmosiwee 3asa6nenue modircem Oblms 0MO36aHO MHOU 8 NUCLMEHHOU (opme.

NOONUCDH 3A56UMENs

[Tpunoxenue 1



Ilpumep coenacua pabomnuka
Ha noJiyuenue nepcoHaIbHblX OAHHBIX
om mpemuux auy

3AABJIEHUE Hauanvruxy omoena kaopog

HAUMEHOBANUE OP2AHUIAYUU
05.03.2007[ Ve  42[16] Mypsunoii O.K.

15]

UHUYUANBL U (haMuus pyKosooumens

om Buxenmwvesa JI.JI.
Gdamunust, uHUYUATLL 3a5186UMes

O coenacuu una obpabomky 00.J12ICHOCb PAOOMHUKA
NEePCOHANLHBIX OAHHBIX HauMeHo8aHue CMPYKMYPHO2O
noopasoenenus
He so3padicaio npomus  nonyuenus Bamu  ceedenuitt 060  mHe,
cooeparcauux
noxyueHus/cooouen
ust

OauHble 0COCMOSHUU MOe20 300P08bs
nepeyeHb NepcoHAlIbHbIX OAHHbIX
U3 NONUKTUHUKUNO ...............
yKazams, omKyoa mocym Obimb HOJAYYEeHbl UNU KyOod nepeoanvbl NepcoHAalbHble
oannvie
C Yyenvlo peuleHus 8onpoca 0 noobope mHe pabomovl, He NPOMUBONOKAZAHHOU NO

COCMOSHUIO
yKazamo yeivb 00padomku nepcoHaAIbHbIX OAHHbIX

300p08bs

8 OOKYMEHMANbHOU dopme

OOKYMEHMANbHOU/INeKMPOHHOU/YC
mHou (no meneghony)
8 meyenue 08yx mecayes
yKa3ams CpoK Oelicmeuss Co2NACUs]
Hacmoswee 3as6nenue moicem 6vims 0Mo36aHO MHOU 8 NUCbMEHHOU hopme.

Bukxenmuves
NoOnuUcCs 3as6umeis



Ilpumep coenacua pabomnuka
Ha nepeoayy nepcoHaIbHbIX OAHHBIX
mpemovum 1UUaAM

3AABJIEHUE Hauanvruxy omoena kaopog
00IICHOCMb ~ PYKOBOOUmMesi  KaopoBotl
CyoHcObl OpeaHu3ayuU

HAUMeHO8AaHUe OP2aHU3ayUL
05.03.2007 MNe 42 Mypsunoii O.K.
UHUYUANBL U (haMuus pyKosooumens

om Buxenmwvesa JI.JI.
Gdamunust, uHUYUATLL 3a5186UMes

O coenacuu una obpabomky 00.J12ICHOCb PAOOMHUKA
NEePCOHANLHBIX OAHHBIX HauMeHo8aHue CMPYKMYPHO2O
noopasoenenus
He 6o3padicaro npomue  coobwenus Bamu ceedenull 060  mHe,
cooeparcauux
nony4eHus /
coobwenus
OauHble OMOeU PAOOME ... ...................... U pazmepe Mmoeu 3apabomuou
niamol

nepeuenb NepcoHaAIbHbIX OAHHbIX
no meneghorHoMy 3anpocy banka
VKA3amo, OmKyoa mMo2ym Oblmb NOLYYEHbl ULU KYOd NEPeOaHbl NEPCOHANIbHLLE
OaHHble
C Yenvlo NOLYYEeHUsL MHOU Kpeouma
yKazamo yeib 00padomxu nepcoHaAIbHbIX OAHHBIX

8 ycmHol (no mene@ony) ¢opme
OOKYMEHMANbHOU/21eKMPOHHOU/YCM
HOU (6 m. 4. no menegpony)
8 meueHue 00H020 Mecsayd
YKA3amb CPOK OeliCmBUsl CO2Nacus
Hacmosiwee 3as6nenue modicem 6blmbs 0MO36aHO MHOU 6 NUCLMEHHOU (hopme.

Bukxenmuves
NoOnuUcCs 3as6umeis
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